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AFI 37-160, Volume 7, 30 November 1993, is supplemented as follows:

The HQ USAF Academy master publications library (HQ USAFA/IMP) is located in Harmon Hall, room
234.

Limit functional libraries to a minimum (normally only one within an organization), taking full advantage
of the master publications library and other nearby functional libraries.

Send IMP a copy of the letter discontinuing a functional library only if you maintain decentralized publi-
cations.

The USAFA master publications library maintains only those publications for which there is an estab-
lished requirement at the Publishing Distribution Office (IMPD/PDQO). The USAFA master publications
library does not maintain specialized publications or standard publications with limited use or application.
Examples are manpower standards, plans, federal personnel manuals, JCS publications, and L-distribt
tion publications. The USAFA master publications library maintains Air Force Cadet Wing (AFCW)
publications.

The USAFA master publications library does not maintain classified publications.
Contact the master publications library to get a list of decentralized publications if needed.

The USAFA master publications library loans publications for 3 workdays. Extensions may be granted;
however, only in extreme cases will borrowers be allowed to keep a loaned publication for more than 10
workdays.

The USAFA master publications library does not maintain L-distribution publications.

and A2.1.At the USAF Academy, the guidance for maintaining publications, which is contained in
attachment 2 of the basic instruction, is to be considered as directive. Unless otherwise supplemented, a
USAFA organizations must follow the procedures in attachment 2.



The USAFA master publications library does not maintain obsolete publications.

A2.5. and A2.6. Always post standard publications in pencil.

A2.5.7. If these type items are posted, file them behind the basic publication, in date order.
A2.6.2.3. Remember to erase "see supplement" when the new supplement is received.

A2.8(Added). Maintaining Indexes. As a minimum, functional library custodians will post AFIND 2
and USAFAIND 2 from the Air Force Publishing Bulletin and the Academy Bulletin, respectively, for
publications maintained in their library. Figure A2.3(Added), this supplement, gives samples of how to
post an index.

A3.2.2. IMP will perform staff assistance visits to functional library custodians, upon request.



Figure A2.3(Added). How To Post Indexes.
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Posting IMC or EMC to index.

Write between the lines when possible.

When there is not enough space to write
between the lines, use a horizontal caret.
Add a horizontal line to the point of the
caret. Start with "1" on each page.
Number each caret and write the

corresponding number and entry at top of

page. If available space on page is used,
post on a blank sheet of paper.

To indicate publications under revision

line through the date; show the publishing

bulletin number.

When revisions are recieved, change
the date of the basic and line out all
changes.

If an item is superceded or rescinded,
draw a line through all of it. Tell what
superseded or rescinded it.

Converted publications (manual to
regulation or number changes).

R 161-12 25Mar75 USAF Epidemiologis
\ R 161-13 7 Jun 77 Immunization Requi
EMC 77-1  T77-A
' IMC 81-1  81-2
R 161-14 16 Mar 81
R 161-15 22Dec75 Audiometer Booths {
R 161-16 25Apr78 Radioactive Mateial
R 161-17 3 Aug 81 USAF Occupational
Changes I 2 (OEHL) Service
R—161=-18—12-6ct65 Yseof Potentiatl
“P 16121 16 Mar 81 Use of Compression |
IMC 31-1 82-1
P 161-22 1969 Sanitary Food Servic
R 161-23 9 Jan 81 Acrospace Medicine
P 16124 29-Oct68 Melioidosis
Changes (PB 12) 1
P 161-25 3 Feb72 The Diagnosis and M
P 16127 20Sep76 Compression Chamb
T3 R 16128 1oa Personnel Dosimetry
bNeVEL Exposure Regist
+—2
..i.._
»  161-30 Chemical Rocket/ Pr:
R (pp 1)

RUSSELL F. WILEY, Major, USAF
Director of Information Management
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